KOMUTET OGPA30OBAHUSA U HAYKH KYPCKOM OBJIACTH

" OBJIACTHOE BIO/UKETHOE INPO®ECCHOHAJIBHOE
OBPA30OBATEJIBHOE Y‘IPE)‘IJCII,EHI/IE
«K_YPCKI’IFI ABTOTEXHUYECKWUH KOJLJIEIAK»

(OBIIOY «KATK»)
ITPUKA3
M L 20 . N /~D0
r. Kypek

O c031aHHH NOCTOSIHHO e CTBYOMIeH IKCNePTHOH KOMHCCHH
OBITOY «KATK» 1 yTBep:/IeHHH N0JI0KeHHs 00 IKCIePTHOH KOMHCCHH

B cooTrBeTcTBHM coO cratheii 6 @enepalibHOrO 3aKkoHa OT 22 okTAOpA
2004 1. Ne 125-®3 «O6 apxusHoM jeie B Poccuiickon denepauun», Ipukazom
PocapxuBa ot 20.12.2019 Ne 236 «O6 yrBepxaeHun IlepevHs THIIOBBIX
yIpaBlieHYeCKHX  apXMBHBIX  JIOKyMEHTOB, oOpasyromuxcss B [poLecce
JeATe/IbHOCTH TOCY1apCTBEHHbBIX OPraHOB, OPraHOB MECTHOIO CaMOYNpaBJICHIs 1
OpraHuM3alLyii, C YKa3aHHEM CPOKOB MX XPaHEHHUS, 3akonom Kypckoit obiactu ot
30.11.2015 Ne 118-3KO «O6 apxusroM feine B Kypckoii obnactu», Ilprkaszom
®ejepanbHOro apxuBHoro arexrcrsa ot 11.04. 2018 Ne 43 «OO0 yTBEpXKJICHHH
PUMEPHOTO MOJI0KEHHUs 00 IKCIIEPTHOH KOMUCCHH OpraHU3alnm,

[TPUKA3BIBAIO:

1. Jlns opranusanuu 1 poBeACHHA METOIMYECKOH U NPaKTH4YeCKOH paboThI
Mo OKCIePTH3e IEHHOCTH JOKyMEHTOB, 00pa3’oBaBIUMXCS B JCATC/BHOCTH
KOJUIEDKA CO3JaTh IOCTOSHHO AEHCTBYIONIYIO SKCIEPTHYIO KOMHCCHIO OBIIOY
«Kypckuii aBTOTeXHHYECKHH KOJUIS/DK» B COCTABE:

- Benukanos Cepreii BinaguMupoBuy, 3aMeCTHTENbL AMPEKTOPa 110 yueOHo-
IPOM3BOJICTBEHHOH paboTe, - npejcenaTe/lb KOMHCCHM;

- Kapauesuesa Oxcana HukonaesHa, riiaBHbIH Oyxrayrep, - 4ieH KOMUCCHH;

- Jlymuukosa Banepus I'eHHajgbeBHa, HAYQIBHUK OTJENA KaApOBOTO
obecrneyeHus U JJOKYMEHTaJIbHON paboThl, - YIEH KOMUCCHH;

- Vrkuaa Onpra AJleKceeBHa, 3aBelylOLMH y4yeOHOW 4acTbio, - HICH
KOMHCCHH;



- lllensikoBa Eprenus Cepreesa, 3aBelyIOLIMH KaHUEesIpUeH, - cekpeTaphb
KOMHCCHH.

2. VYreepauth npunaraemoe IlonoxkeHHEe O MOCTOSHHO JIeUCTBYIOLIEH
dkenepTHol komuccun OBIOY «Kypekuii aBToTeXHHYeCKHH KOJTe K.

3. OkcrieprHoit xomucenn  OBIIOY «KATK» B cBoeil JesTelbHOCTH
pykKoBoAcTBOBaThesl IlonokeHneM o© MOCTOSHHO ACHCTBYIOLIEH OSKCrepTHOM
komuccun OBITOY «KATK».

4. llpusHaTth yTpaTHBLIMM CHITy MpHKa3 nupexropa OBOY CITO «KATK»
or 30.12.2013 Ne 183/8 «O co3manum SKCIEPTHON KOMUCCHIY.

5. KoHTponk 3a ucnosiHeHweM HacTosiiero Bosnaraio Ha BelukaHopa
Cepres Bnagumuposuua, 3amecturens JAUPEKTOpa M0 y4eOHO-NPOU3BOACTBEHHO
pabore.

Jupexrop A.B. Canranos



YTBEPXJIEHO
[Tpuka3om aupexTopa
OBIIOY «KATK»

ot W »_fol 2021 1. Ne /=940

IMOJOXEHHUE
O NMNOCTOSTHHO JAEACTBYIOIWEH YKCIHEPTHOM KOMUCCHUU
" OBJACTHOI'O BIOJKETHOI'O TIPO®ECCHOHAJIBHOI'O
"~ OBPA3OBATEJIbHOI'O YYPEX/JIEHUSI :
«KYPCKM ABTOTEXHUYECKUN KOJIJIEIA»
(OBIIOY «KATK»)

1. O01mue noJIosKeHHs

1.1. TlocTosSHHO mEHCTBYIONIAs O3KCIepTHas Komuccus (mamee - 9K)
co3jaercss Uil OPraHM3allid M IPOBEJCHHs METOJMYECKOH H MPaKTUYEeCKOH
paboTHI 110 DKCIIEPTH3E LEHHOCTH JIOKYMEHTOB, oTOOpYy W MOJATOTOBKE K Iepenaye
Ha XpaHEeHHe, BKJIFOYas yIpaBJIeHYECKY1O, HAy4HO-TEXHUYECKYIO,
ay/IMOBH3YaJIbHYIO, MAIIMHOYMTACMYIO M JIDYTyiO CreLHaIbHYO JOKYMEHTALHIO,
06pasyoLLylocs B poliecce JAeATeIbHOCTH OBITOY «KATK» (anee KOJMIEIK).

1.2. TlocrosirHo neiictByrommas DK siBiseTcst coBellaTe/ibHbIM OpraHoM IpH
JIMPEKTOpe KOJLIe KA.

PelieHyss KOMUCCHH BCTYIAIOT B CHILY IOC/Ie MX YTBEPKACHUSA AHPEKTOPOM
KOJUIe KA.

1.3. B cBoeii pabore DK pykoBojcTByercs PenepaibHbiM 3aKOHOM «O0
apXMBHOM Jielie B Poccuiickoit ®ejepanny, 3aKOHOM Kypckoit obnactu «00
apxuBHOM Jene B Kypckoit obnactu», TpHKasaMH U METOINYECKUMHU
nokymentamu  (DejiepajbHOrO  apXMBHOTO areHTCTBA, NPHKA3aMH JHPEKTOpa
KoJIJIe KA U HacTosuM [lonoxeHueMm.

1.4. DkcrepTHasi KOMWCCHs BO3IJIABIACTCA OAHHUM U3 3aMecTHTes el
AMpeKTopa  KoJule[)ka, ee CeKpeTapeM, Kak MpaBuio, ABJCTCAH JIULO,
OTBETCTBEHHOE 32 apXUB KOJUISKA.

[NepcoHanbHblii coctaB DK HasHauaeTcs MPUKA3OM AMPEKTOPa KOJLIE/UKA 13
gucia Haubosiee KBaTHM(UIMPOBAHHBIX COTPYAHMKOB BEIAYIIHX CTPYKTypHBIX
nojpa3sieneHui, npeacTaBuTes IEeJIONPOU3BOICTBEHHOM CITY)KOBI.

1.5 Tlonoxenue 06 DK, cormacoBanHoe DK Kojuieaxka, yTBEpXKAACTCA H
BBOAMTCS B JeiiCTBHE INPMKA30oM JAMpeKTopa Koilelka. B mocieayiomem
[Tonoxenune o6 DK yrBepxkaaercs W BBOAMTCA B JefcTBHE TIOCNIe  €ro
cornacosanusa DK kosiemka.



2. OCHOBHBIE 32/124H IKCNIEPTHOH KOMHCCHH

OcnoBHBIMH 331auamu DK ABJISIOTCA:

2.1. Oprauu3zauys ¥ NpOBEJEHHE JKCIEPTH3BI LEHHOCTH JOKYMEHTOB Ha
cTazuy  JeJOMPOM3BOACTBA NPH  COCTABICHMM — HOMEHKJIATYphl A u
GopMHUpOBaHUHU eI ‘

2.2. OpraHuszaiys 4 NPOBEJCHHE IKCIEPTH3bI LECHHOCTH JIOKyMEHTOB Ha
CTa/IMH MOJrOTOBKH UX K apXHBHOMY XpaHCHHIO (nepeaade B apxHB KOJUIEIUKA).

3. OcuoBHbIe PYHKIHH IKCIIEPTHOH KOMHCCHH

B COOTBOTCTBHH C BO3JIOKEHHBIMM Ha Hee 3ajadamu, DK BbITOIHSCT
crneayonpe QyHKIHH:

3.1. OpranusyeT ¥ MPOBOAHT COBMECTHO C JIeJIOTNPOU3BOICTBEHHON |
apXuUBHOH CJTy’kOamMy KOIJIe/Ka paboTy MO €XKErofAHOMY 0oTOOpY IOKYMEHTOB
Konnepka (B TOM Yuclie Hay4dHO-TEXHHYECKOH H CrelHabHON JIOKYMEHTAIUK )
JUISL TaJIbHEMIIero XxpaHeHHs U K Y HUUTOKEHHIO.

3.2. OcyuiecTBiIs€T METOAUYECKOE PYKOBOACTBO paboToif Mo JKCIepTH3e
[IEHHOCTH JOKYMEHTOB KOJUIE/DKA M MO MOArOTOBKE HX K apXMBHOMY XpaHCHHIO,
Mo paspabGoTKe HOMEHKJIATYphl Jel KOIIE/Ka, MdaeT SKCHEPTHYIO OLIEHKY
POEKTaM HOPMATHBHO-METOAMYECKHX JIOKYMEHTOB 10 Ha3BAHHLIM BOIIPOCaM.

3.3.YuyacTByeT B MOArOTOBKE W PAacCMOTPEHHH IPOCKTOB HOPMATUBHBIX H
METOJIMUECKHX JOKYMEHTOB KOIUIe/UKa IO BONpOCaM JCNONpOU3BOACTBA M
apXHBHOTO JIeJIa.

3.4. PaccMmaTpuBaeT ¥ IPUHHMAET PEelIeHHUs O COTacoOBaHNH CIIe LY IOIIHUX
JIOKYMEHTOB KOJLIe/Ka:

OMMCH ey TIOCTOSIHHOTO CPOKa XpaHeHHs YNpaBieHYeCKoH 1 crielabHON
JIOKYMEHTaIHH,

OTKCH JIeJI 110 TUYHOMY COCTaBY;

onucH JeJ BpeMeHHbIX (cBbiie 10 jieT) CpoKOB XpaHeHHUS;

HOMEHKJIATyphl 1€,

MHCTPYKIIMH TI0 JIEJIONPOU3BOACTBY;

[Tonoxenuit 00 DK u apxuse;

aKTa 00 yTpaTe J0KYMEHTOB;

aKTa O BBIACJIEHHM K YHHYTOXKEHHMIO apXWBHBIX JIOKYMEHTOB, HC
Mo UIeXKAIUX XpPaHEHHUIO;

AKTa O HEHCIIPABMMBIX MOBPEXKIEHUAX apXUBHBIX IOKYMEHTOB MOCTOAHHOTO
CpoKa XpaHeHHs.

3.5. TIpeacTaBisier Ha yTBEPXK/ACHHE IMPEKTOPA KOJLIEIDKA:

CBOJIHYIO HOMEHKJIATYpY €]l KOJLIe/Ka,

OIUCH JIeJI TI0 JIMYHOMY COCTaBY;

akThl 00 yTpare WIM HEMCHPAaBUMOM HOBPEXKACHHM  JIOKYyMEHTOB
[TOCTOSHHOI'O CPOKa XpaHeHHsI.

AKTBI O BBUIEJEHHH K YHHYTOXKEHHIO JOKYMEHTOB C HCTEKIIMMH CpOKaMH
XpaHEeHMs;



akTel 00 yTpaTe WM HEHMCIIPaBMMOM TOBPEXACHHH JNOKYMEHTOB IO
JIMMHOMY COCTaBY.

34. OcylecTBIsSe€T METOJMYECKOe PYKOBOJICTBO paGotamu B 001acTu
obecrieyeHus: COXPAaHHOCTH JIOKYMEHTaJIbHOIO U apXHUBHOT'O (G OHIOB KOJUIEKA.

3.5. Tlposomut mis pabOTHMKOB KOJUIC/KA KOHCYJBTAlMK IO BOMpPOCaM
apXUBHOTO JIeJIa ¥ OpraHu3aliy JeI0NpOU3BO/CTBA. '

4. TlpaBa 3KcNepTHOH KOMHCCHH
- DKcnepTHasi KOMHCCHSI UIMEET IpaBo: .

4.1. B npejenax cBoed KOMIETEHIMH [aBaTh PEKOMEH/ALNH CTPYKTYPHBIM
Tozipas3fie/ieHHsiM U OT/Ie/IbHBIM pabOTHUKAM KOJIIE/Ka 110 BOIPOCaM pa3paboTKH
HOMEHKJIATYphl el W (OPMHPOBaHHMs Jell B JAENONPOU3BOACTBE, IKCICPTH3bI
LIEHHOCTH JIOKYMEHTOB, PpO3bICKa HEIOCTAIOIIMX [Nl [OCTOAHHOIo CpoKa
XpaHeHHsi W el - M0 JIMYHOMY COCTaBy, YNOPAMOYEHHs H odopmiieHus
JOKYMEHTOB.

4.2. 3anpaiumBarh OT PyKOBOJUTEIeH CTPYKTYPHBIX MOJpas/ie/leHHH:

MUCcbMEHHBbIe OOBSCHEHUS O NPUYMHAX YTPaThbl, MOPYM WM HE3AKOHHOTIO
YHHUTOXKEHHs JOKYMEHTOB TOCTOSHHOTO H JIONITOBPEMEHHOI0 CPOKOB XPAHEHUA, B
TOM YHcIIe JIOKYMEHTOB I10 JINYHOMY COCTaBY;

NpeUIOKEHHsT M 3aKIIOYEHUs, HeOOXONMMBIC Ui ONpeleNeHHs CPOKOB
XpaHEeHHUs JOKyMEHTOB. .

43. 3aciylmMBaTh Ha CBOMX 3aCE[aHMsAX PYKOBOJMTENCH CTPYKTYPHBIX
nojipasjeNieHuii 0 XoJe MOATOTOBKHM JOKYMEHTOB K apXUBHOMY XPaHCHHIO, 00
YCJIOBHAX XPaHEHHs, O IPUYHHAX YTPAThl IOKyMEHTOB.

4.4. Tlpurnamarb Ha 3acelaHHs KOMHMCCHHM B KaueCTBE KOHCYILTAHTOB M
OKCIIEPTOB  CNIEIHATMCTOB  CTPYKTYPHBIX — IOpa3Je/eHHH, npecTaBuTelIeH
yupeskaeHuilt  ['0cynapcTBEHHOH — apXHUBHOH cimykObl  Poccuu,  CTOPOHHHX
OpraHu3alyu.

4.5. DK B nHue ee npejcenarelis, CEKpeTaps U 4lI€HOB KOMHCCHH HMMEET
mpaBo He [NpPUHUMATh K PAacCMOTPEHMIO W BO3BpaIlaTh JUIA nopaboTKH
HeKayeCTBeHHO M HEOPEIKHO MOJArOTOBICHHbIE JOKYMEHTHI.

4.6. ndopMupoBaTh AUPEKTOpa KOJUIEKa MO BOMPOCaM, OTHOCAIIMMCS K
KOMIIETEHIIHU KOMHCCHH.

5. Oprauusanusi paGoThl IKCNEPTHONH KOMHCCHH

5.1. DKcrepTHas KOMHCCHS paboTaeT Mo rofoBoOMYy IJIaHy, YTBEPKACHHOMY
JMPEKTOPOM KOJUIEKA.

5.2. Bompocsl, oTHOCsuecs K komnereHuun JK, paccMaTpuBaroTes Ha €€
3ace/laHUsIX, KOTOpbIe MPOBOAATCS 1O Mepe HeOOXOAUMOCTH, HO HE peKe 2 pa3 B
rog. Bce 3acemanus KoMMccHH —mportokonmupyrorcs. Iloctynaroiue  Ha
paccmotpente DK [OKYMEHTBl paccMaTpHBAIOTCS Ha €€ 3aCe/laHuH HE MO3AHee
yeM yepe3 10 quei.



5.3. Bacemanme DK u mnpuHATBIE HA HEM PpELICHHsA CYMTAOTCA
[PaBOMOYHBIMH, €CJIH B TOJOCOBaHWM IPHHAIIM y4acTHE HE MEHEE IOJOBHHEL
MPUCYTCTBYIOIKMX Ha 3aceanuy wieHoB DK. IIpaBo pelaomero rouoca MMeroT
tonbko wienbl DK kostemka. [IpuriaieHHble KOHCYIBTaHThl U SKCIEPThl UMCIOT
IIpaBO COBELIATENIBHOrO T0JI0Ca U B FOJIOCOBAHHHU HE y4acTBYIOT.

5.4. Pémenwe TNPUHMMAETCS MPOCTHIM  OOJIBIIMHCTBOM  IOJIOCOB
MPUCYTCTBYIOIMX Ha 3ace/laHMu 4ieHoB. Ilpu pasjeneHHH rojocoB NOPOBHY
pellieHre pUHUMaeT Tpezacenareb DK v pyKOBOACTBO KOJIICKA.

5.5. Ilpencenarens, DK opraHuzyer JAeATEIbHOCTH DK, npoBoIUT ee
3ace[laHMs, OMpEeseT DKCIEePTOB M3 uMcla pPabOTHHKOB KOJUIE/DKA, HECeT
MepCOHAJIbHYIO OTBETCTBEHHOCTD 3a BBIMOJHEHHE BO3JIOXKEHHBIX Ha DK 3apau.

5.6. Cexperaps OK:

OCyILleCTBIsET MOAroTOBKYy 3acenanuil DK, obecneunBaeT NpuUCyTCTBUE Ha
3acenanuy wieHoB DK, KOHCYIbTaHTOB M IKCIEPTOB, X HHOPMUPOBaHHE O JaTe
U BpEMEHH 3ace/laHus,;

obecrieurBaeT CBOeBpeMeHHoe (3a 5 [Hel 10 3aceqaHus) MpeicTaBjieHHe
JIOKYMEHTOB Ha paccMoTrpenue DK 1 X pacCMOTPEHHE WICHAMH OK;

OCyleCTBJIseT XpaHeHHe -JoKymMeHToB OK, MHOAroTOBKY OTYETHOCTH O
pa6ore DK, KOHTPOIUPYET BBIIIOJHEHHE TPUHUMAEMbIX KOMHMCCHEH peleHH.

Cexperapb DK, 10 nopyuenuio npeacezaaresst 9K, nMeeT npaBo HanpasATh
cyxkeOHble  3aMMCKH  PYKOBOAMTENSIM  CTPYKTYPHBIX MmoapasieleHu |
pabOTHMKAM KOJUIEKA. '



